
Process of online admission at Medical College (Post Graduate)

(As per notification of the Office of MCC Ref no U-12021/06/2021-MEC, Dated 21-01-2022, candidates

who want to give willingness for upgradation for Round 2 while retaining the Round 1 seat, have to

report physically at the allotted institute to confirm the admission)

1. Get Allotment letter, Rank letter downloaded. Please verify the name of the Admitting College in 

the Allotment letter.

2. Open college portal (www.medicalcollegekolkata.in). Transfer the Consolidated admission fee to

the Bank account mentioned in college portal by online transfer. Take a printout of the fees 

transfer document (including transaction id). Enrolment no. Is your Roll no in NEET admit card.

3.  Fees structure-For degree course Rs.18,000 ( Break up-Admission Fee 2,000, Caution Money 

10,000, Tuition fee for six months-Rs.6000) and Diploma course Rs.13,000 ( Break up-Admission 

Fee 2,000, Caution Money 5,000, Tuition fee for six months-Rs.6000)

4. Send an Email to the Email ID ss.mc.kol@gmail.com mentioning the following in Block letters at 

the body of the email 

 Name of the candidate-

 Roll no-

 NEET Rank-

 Willing to take the allotted seat- YES/NO

 Category -UR/SC/ST/OBC/ PWD/EWS

 Course name for which admission sought for-

 Admitting institute name-

 Internship completion date-

 Bank transaction ID-

 Willingness for Participation in next round-

 Mobile no: 1.                                 Mobile no: 2.                      (Two valid mobile numbers for contact)

 Alternate email id (if any):

5. Upload scanned original documents in a single pdf file (to the above mentioned email). The 

documents required for admission are mentioned in MCC website/College website (including 

provisional allotment letter of the candidate and document of the money transfer mentioning 

the Transaction ID as mentioned in point no.2 and the handwritten undertaking mentioned in 

point no 10, filled up admission form as mentioned in point no.6 and non submission of bond 

proforma as mentioned in point no. 9).



The following documents along with (2 sets of photocopies of each document in a plastic folder) are 
required for Physical/Online Reporting for verification by the College authorities:

i. Allotment letters
ii. Admit Card issued by NBE
ii. Result/Rank Letter issued by NBE
iii. Mark Sheets of MBBS 1st, 2nd & 3rd Professional Examinations.
iv. MBBS Degree Certificate/Provisional Certificate.
v. Internship Completion Certificate
vi. Permanent / provisional Registration Certificate issued by MCI /State Medical. Provisional 
Registration Certificate is acceptable only in cases where candidate is
undergoing internship and likely to complete the same on or before
30th September of 2021.
vii. High School/Higher Secondary Certificate/Birth Certificate as proof
of date or birth.

viii. Class 12 marksheet and certificate

ix. Candidates allotted seat must carry one of the identification proofs
(ID Proof) to the allotted college at the time of admission (as
mentioned in the information Bulletin published by the National
Board of Examinations (NBE) for AIPGMEE/ AIPGDEE i.e. PAN
Card, Driving License, Voter ID, Passport or Aadhar Card).

x. The Candidate should also bring the following certificates, if applicable

a) SC/ST Certificate issued by the competent authority and should
be in English or Hindi language. Sub caste should be clearly
mentioned in the certificate.
b) OBC certificate issued by the competent authority. The sub-caste
should tally with the Central List of OBC. The OBC candidates
should not belong to Creamy Layer. The OBC certificate must be in
the format as mentioned in the prospectus.
c) Disability Certificate issued froma duly constituted and
authorized Medical Board for 21 Benchmark Disabilities as per the
Rights of Persons with Disability Act,2016. No other PwD
certificate, issued by any other Authorities/ Hospital will be
entertained.
d) EWS certificate as per Central Govt. Norms

xi. 4 PP size photos
xii. Degree/ Diploma discontinuation and indemnity bond 
xiii. Printed copy of College fees 

Also pl note any other documents asked in MCC website time to time is also required at the time of 
admission 



6. Download the Admission form from the college website. Fill up the Admission form, sign and 

attach it with the same Email.

7. Admission will be done online after receiving admission fee and if all photocopies are found 

correct and meets eligibility criteria.

8. You have to submit Originals of MBBS registration certificate, 3rd Prof MBBS mark sheet and 

MBBS degree certificate at the time of joining the course.

9. A declaration has to be furnished if submission of Discontinuation and Indemnity Bond is not 

possible for the time being.

10. Non-submission of bond proforma to be submitted

11. College admission form

12. A handwritten undertaking also has to be submitted stating as under:

“I hereby declare that all the information given/ uploaded by 
me in the application is factually correct and true to the best 
of my knowledge and belief. I undertake that in the event of 
any information being found false or incorrect at any stage, 
my candidature is liable to be cancelled and I will have no 
claim on the seat allotted to me by the competent authority.”


